FIRE PRECAUTIONS
LOG BOOK

KEEP READILY AVAILABLE 

FOR INSPECTION
‘Where necessary in order to safeguard the safety of relevant persons the responsible person must ensure that the premises and any facilities, equipment and devices provided…., are subject to a suitable system of maintenance and are maintained in an efficient state, in efficient working order and in good repair’ 
(Article 17.1 Regulatory Reform (Fire Safety) Order 2005)
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USEFUL TELEPHONE CONTACTS

	Fire Alarms – repair, etc
	
	Emergency Lighting – repairs etc
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	Building Maintenance
	

	 
	Fire Safety District Offices

Kidderminster                                01562 512612

Malvern                                          01684 572948

Hereford                                        01432 274561
Training Centre                              01905 795889

	Heref & Worcs Fire & Rescue Service Headquarters
	0845 12 24454
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Register of Persons Responsible for Management of Fire Precautions
The Responsible Person

The employer, if the workplace is to any extent under his control
or

The person who has control of the premises

or

The owner
The responsible person must 

· Take such general fire precautions as will ensure, so far as is reasonably practicable, the safety of any of his employees and

· In relation to relevant persons who are not his employees, take such general fire precautions as may reasonably be required in the circumstances of the case to ensure the premises are safe.

(Article 8.1)  

Competent Person

A person is to be regarded as competent for the purposes of the Fire Safety Order where he has sufficient training and experience or knowledge and other qualities to enable him properly to assist in undertaking the preventative and protective measures.
(Article 18.1)
Relevant Persons
Any person who is or may be lawfully on the premises

and

Any person in the immediate vicinity of the premises who is at risk from a fire on the premises.

 ‘It is an offence to make in any register, book, notice or other document required to be kept, served or given by or under, this Order, an entry which he knows to be false in a material particular.’ 

(Article 32 (2) (b))

NOTES ON TEST PROCEDURES AND FREQUENCIES, ETC

ROUTINE CHECKS

Daily: 

A.M. Ensure all fire exits are available for use and that all escape routes are clear. Check that the fire alarm and emergency lighting systems are operational.
P.M. Ensure that all unnecessary electrical equipment has been switched off and plant shut down, all internal doors should be closed. Check that all external doors and windows are secured and that all rubbish has been disposed of safely.
Weekly:
Check the operation of fire doors; ensure that they fit in the frame and that self-closing devices operate correctly. Ensure that clear spaces around detectors, sprinkler heads and lights have been maintained and that safety signs and fire extinguishers are in place.
FIRE ALARM (full details are given in BS5839-1:2002)

N.B. It is important that operations for testing do not result in an unwanted alarm signal to receiving centre.  

Any alarm receiving centre should be contacted immediately before and after all tests.  Inspect the panel daily for normal operation of the system.  Where provided, check that the connection to the remote manned centre is functioning correctly.  Record any defect in the log book and report it to a responsible person.

Every week a manual call point should be operated during normal working hours.  A different call point should be used for each subsequent test.
Periodic and annual inspections and tests: - No guidance is given as these should be done by the installer or by an employee who has received special training by the installer.

The name and telephone number of the fire alarm service company responsible for maintenance should be displayed at the main control panel.
FIRE DETECTORS (full details are given in BS 5839: Part 1)

The period between successive inspection and servicing visits should not exceed six months

Regular visual inspections of detectors should take place to check for damage, accumulations of dirt, heavy coats of paint and other conditions likely to interfere with the correct operation of the detector .i.e.

· New partitions have not been erected within 500mm horizontally of any detector.

· A clear space of 500mm is maintained below detectors.

· Suitability of a detector following a change in use in the area protected. 

EMERGENCY ESCAPE LIGHTING (full details are given in BS 5266- 8:2004)

Because of possible failure all tests should be undertaken at times of least risk to allow for battery recharge.

.  

· Daily test – Visually inspect indicators of central power supply.

· Monthly test of self contained luminaries, by simulation of a failure of the normal lighting supply, allow sufficient time for all luminaries to be checked for proper function.

· Annually:- test each luminary for its full rated duration.  

Regularly inspect the system for cleanliness, particularly luminaries.  Battery banks and generators should be checked following the manufacturer’s instructions.

If automatic testing devices are used the results of all tests should be recorded in the log book.

FIRE EXTINGUISHERS (full details are given in BS 5306-3:2003 and 

BS EN3)

· Monthly inspection to ensure that they are in their designated position, are unobstructed and have not been discharged, or lost pressure (those fitted with pressure indicator), or suffered obvious damage.

· Annual inspection.  No guidance is given as this should be done preferably by a representative of the manufacturer, or at least by a competent person following the manufacturer’s recommended procedures and using the tools etc specified therein.

Discharge tests
· Water, Powder, Foam and Water based Foam, Every five years extended service and recharge if necessary.

· Powder-Primary sealed.  Every ten years extended service and recharge if necessary.

· CO2.  Overhauled and recharged every ten years.

FIRE BLANKETS
Inspect and check to manufacturers instructions.

HOSE REELS (full details are given in BS EN 671-3:2000)

Regular checks by a responsible person to ensure reels are unobstructed and show no obvious signs of leaks or corrosion.

Thorough annual inspection and maintenance must be carried out as per  BS EN 671-3:2000 pt 6

SPRINKLER SYSTEMS (full details are given in BSEN 12845:2003)
A competent person should do all tests in accordance with and at the frequencies specified in the standards.

AUTOMATIC DOOR RELEASES 

· Weekly, in conjunction with the fire alarm test, check that all doors are being released and closing fully onto the door rebates.

FIRE RISK ASSESSMENT 

Article 9.1

‘The responsible person must make a suitable and sufficient assessment of the risks to which relevant persons are exposed for the purposes of identifying the general fire precautions he needs to take ……’
At all premises that fall within the Regulatory Reform Fire Safety Order 2005 the responsible person is required to have carried out a fire risk assessment. 

If five or more people are employed then a written risk assessment is required.

FIRE INSTRUCTION & TRAINING
Article 21.1
‘The responsible person must ensure that his employees are provided with adequate safety training…….’
All staff should receive information and training on the fire safety provisions within the premises as soon as possible after being appointed and at regular intervals thereafter, (at least annually). The information given should be based on your emergency action plan and must include:

· The significant findings of your fire risk assessment

· Staff fire procedures.

· The identity of persons with responsibilities for fire safety:- fire wardens etc.

· The measures that are in place to reduce/mitigate the effects of fire.

· Any special arrangements that are in place

· The location of emergency exits and fire-fighting equipment (and the use of if appropriate).

It is important that all staff receive appropriate training, including those who work irregular hours or part time. 
 Further information and guidance is available in Part 1 of the series of fire safety guides published by the Department for Communities and Local Government and available to download from www.communities.gov.uk/ or to buy from your nearest TSO outlet. 
FIRE DRILLS

Article 15.1
‘The responsible person must establish and, where necessary, give effect to appropriate procedures, including safety drills, to be followed in the event of serious and imminent danger to relevant persons.’ 

Drills should be conducted to simulate fire conditions and to test fire procedures and all staff should be conversant with the premises evacuation procedures and take part in fire evacuation drills at least once and preferably twice per year.
Debriefs on the effectiveness of the drills should be carried out so that any evacuation procedures can be changed if necessary.
Further information and guidance can be found in the fire safety guides and in

BS 5588:12, Managing Fire Safety & Fire Risk Management in the Workplace (FPA)
MAINTENANCE OF MEASURES PROVIDED FOR PROTECTION OF FIRE-FIGHTERS
Where buildings have been provided with facilities, equipment or devices for the protection and use of fire-fighters these must be maintained in an efficient state, in efficient working order and in good repair. (Article 38 (1))
(This refers to, among other things, dry/wet rising mains, fire-fighting lobbies and shafts, access to buildings for fire appliances)
ELECTRICAL EQUIPMENT 

 Fires occurring in electrical equipment are increasing due to the improper use, application or lack of maintenance of the equipment.
To reduce the risk of fire all electrical appliances should be maintained under the provisions of the ‘Electricity at Work Regulations 1989’. 
ARSON PREVENTION 

 Many arson attacks are preceded by petty vandalism and theft, moving onto small fires, which get bigger and more ambitious over a period of time. The proper management of waste materials can remove an easy opportunity target of the arsonist, deliberate fires set in combustible materials next to buildings can quickly spread to the premises themselves which can lead to a complete loss of the building and even the business itself.
BUSINESS CONTINUITY 

 Approximately 75% of businesses do not recover from a serious fire, if your premises were damaged by a fire:-

· How would you cope?

· Would you be in a position to continue trading?

· Have you made a disaster recovery plan?

· Do you routinely back up data and keep crucial records off site?

Further information and comprehensive advice on all of the above is available in 

‘KEEP YOUR BUSINESS IN BUSINESS’ - A guide to Arson and Fire Prevention in Business, available to download from www.wmarsontaskforce.gov.uk/kybib
For full information on test procedures, the relevant British Standard should be referred to.

Care should be taken to ensure that all maintenance and servicing is carried out by competent persons. The competence of service providers can be assured by the use of organisations that are third-party certificated.
ROUTINE  CHECKS
	DATE
	DAILY

MONTHLY
	COMMENTS
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FIRE ALARM SYSTEM – RECORD OF TESTS AND INSPECTIONS

	DATE
	FIRE

ALARM
	AUTOMATIC DOOR

RELEASES
	AUTOMATIC

DETECTORS
	REMEDIAL

ACTION TAKEN
	SIGNATURE

	
	CALL POINT
	SATISFACTORY

YES/NO
	SATISFACTORY

YES/NO
	LOCATION OR NUMBER
	SATISFACTORY

YES/NO
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


FIRE ALARM - MAINTENANCE WORK

	DATE
	TIME
	ZONE (WHERE APPLICABLE)
	DEVICE

 (WHERE APPLICABLE)
	REASON FOR WORK
	WORK CARRIED OUT

	FURTHER WORK REQUIRED
	INITIALS

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


FIRE ALARM - EVENTS OTHER THAN FALSE ALARMS OR MAINTENANCECE WORK
	DATE
	TIME
	EVENT (E.G. TEST, FIRE ALARM SIGNAL, FAULT)
	ZONE

 (WHERE APPLICABLE)
	DEVICE

 (WHERE APPLICABLE)
	ACTION REQUIRED

 (WHERE APPLICABLE)
	DATE COMPLETED (WHERE APPLICABLE)
	INITIALS

(WHERE APPLICABLE)



	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


FIRE ALARM - FALSE ALARMS
	DATE
	TIME
	ZONE & DEVICE RESPONSIBLE
	BRIEF CAUSE & CIRCUMSTANCES
	MAINTENANCE VISIT REQUIRED
	MAINTENANCE FINDINGS
	ACTION COMPLETE 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


EMERGENCY LIGHTING SYSTEM – RECORD OF TESTS AND INSPECTIONS

	DATE
	TYPE OF 

TEST
 V/M/A
	AREA TESTED
	SAT. YES/NO
	ACTIONS

REQUIRED
	SIGNATURE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FIRE INSTRUCTIONS AND DRILLS – RECORDS

	DATE
	INSTRUCTION DURATION
	FIRE DRILL

EVALUATION TIME
	PERSON/

DEPARTMENT RECEIVING INSTRUCTION/

DRILL
	NATURE OF INSTRUCTION/

DRILL
	OBSERVATIONS

OF INSTRUCTOR ETC
	SIGNATURE

OF 

INSTRUCTOR

ETC

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


FIRE DRILLS

	Date And Time

	Person Responsible for Drill
	Number Of Staff Involved
	Time Taken To Evacuate
	Optimum Time To Evacuate

	
	
	
	
	

	Simulation (i.e. Normal Route blocked/fire in foyer)

	

	Assessment 

of Drill

	

	Recommendations or further actions required.

	


	Date And Time

	Person Responsible for Drill
	Number Of Staff Involved
	Time Taken To Evacuate
	Optimum Time To Evacuate

	
	
	
	
	

	Simulation (i.e. Normal Route blocked/fire in foyer)

	

	Assessment 

of Drill

	

	Recommendations or further actions required.

	


INDIVIDUAL STAFF TRAINING RECORD

	Date:

	
	Name:
	
	Dept:
	


	Staff Fire Procedures
	

	· Raising the alarm
	

	· Calling Fire & Rescue Service
	

	· Actions to Take
	

	Escape routes & emergency exits
	

	Types of fire extinguishers & their uses;
	

	Safety Signs;
	

	Active Fire Safety Measures;
	

	Passive Fire Safety Measures;
	

	Importance of fire doors;
	

	Security Measures;
	

	Reporting of hazards;
	

	Identity of Fire Wardens;
	

	Dangerous Substances, name, data sheet, legislation provisions;
	

	Premises fire risk assessment & significant findings
	

	Equipment & plant shutdown procedure;
	

	
	

	
	

	
	

	
	

	Specific Duties / instruction;


	


Instruction given by………………………………………………………...

I hereby confirm that I have received Fire Safety Instructions & understand all of the above.

Signed ………………..……………………

Date ……………….

FIRE WARDEN  TRAINING RECORD
Persons nominated as fire wardens will require additional training to that given to staff.
	Date:


	
	Name:
	
	Dept:
	


	Fire Procedures
	

	· Raising the alarm
	

	· Calling Fire & Rescue Service
	

	· Actions to Take
	

	Checking premises
	

	Assisting evacuation
	

	Refuges and assisting disabled persons (paraid/evac chair etc)
	

	Escape routes & emergency exits
	

	Location of fire extinguishers & their uses;
	

	Fire extinguisher training;
	

	Safety Signs;
	

	Active Fire Safety Measures;
	

	Passive Fire Safety Measures;
	

	Importance of fire doors;
	

	Security Measures;
	

	Reporting of hazards;
	

	Identity of Fire Wardens;
	

	Dangerous Substances, name, data sheet, legislation provisions;
	

	Premises fire risk assessment & significant findings
	

	Equipment & plant shutdown procedure/Isolating valves; 
	

	Liaising with the Fire Service
	

	Specific Duties / instructions/area(s) responsible for 

	


Instruction given by………………………………………………………...

I hereby confirm that I have received Fire Safety Instructions & understand all of the above.

Signed ………………..……………………

Date ……………….

FIRE FIGHTING EQUIPMENT – RECORD OF TESTS AND INSPECTIONS

	DATE
	LOCATION OR NUMBER
	INSPECTED 
OR TESTED
	SATISFACTORY YES/NO
	REMEDIAL ACTION TAKEN
	SIGNATURE



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FIRE RISK ASSESSMENT RECORDS
	DATE

ASSESSMENT CARRIED OUT
	PREMISES

LOCATION 

(IF MULTI-OCCUPIEDSITE)
	SIGNIFICANT

FINDINGS
	ACTION TAKEN
	DATE FOR REVIEW
	SIGNATURE



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


MISCELLANEOUS EQUIPMENT/FACILITIES (DRY/WET RISERS, FIRE MAINS, PRIVATE HYDRANTS, AUTOMATIC DOOR RELEASES, FAIL SAFE MECHANISMS ETC)

 RECORD OF TESTS AND INSPECTIONS

	DATE
	ITEMS TESTED ETC
	SATISFACTORY YES/NO
	REMEDIAL ACTION
	SIGNATURE



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PERPETUAL PLANNER FOR TESTS AND INSPECTIONS

DAILY TESTS AND INSPECTIONS ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

WEEKLY TESTS AND INSPECTIONS -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

OTHER TESTS AND INSPECTIONS AS INDICATED BELOW

	DATE
	TESTS/INSPECTIONS REQUIRED
	DATE
	TEST/INSPECTION REQUIRED
	DATE
	TEST/INSPECTION REQUIRED

	JAN
	
	SEPT
	
	MAY
	

	FEB
	
	OCT
	
	JUNE
	

	MAR
	
	NOV
	
	JULY
	

	APR
	
	DEC
	
	AUG
	

	MAY
	
	JAN
	
	SEPT
	

	JUNE
	
	FEB
	
	OCT
	

	JULY
	
	MAR
	
	NOV
	

	AUG
	
	APR
	
	DEC
	

	SEPT
	
	MAY
	
	JAN
	

	OCT
	
	JUNE
	
	FEB
	

	NOV
	
	JUL
	
	MAR
	

	DEC
	
	AUG
	
	APR
	

	JAN
	
	SEPT
	
	MAY
	

	FEB
	
	OCT
	
	JUNE
	

	MAR
	
	NOV
	
	JULY
	

	APR
	
	DEC
	
	AUG
	

	MAY
	
	JAN
	
	SEPT
	

	JUNE
	
	FEB
	
	OCT
	

	JULY
	
	MAR
	
	NOV
	

	AUG
	
	APR
	
	DEC
	


INCIDENT LOG

	DATE
	OCCURRENCE
	ACTION TAKEN
	DATE SYSTEM/

EQUIPMENT BACK IN USE



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VISITS BY FIRE AND RESCUE SERVICE OFFICER
	DATE
	INSPECTING OFFICER (CAPITALS)
	OFFICERS SIGNATURE
	COMMENTS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Fire Training Courses

Fire Safety Courses for Industry and Commerce

Fire Risk Assessment training
Fire fighting Courses including the use of fire extinguishers

TRAINING DESIGNED TO MEET YOUR SPECIFIC NEEDS

Manual handling
&

 First Aid

For more information, contact
Hereford & Worcester Fire & Rescue Service

 The Service Training Centre

Friar Street, Droitwich, Worcestershire
WR9 8EQ
01905 795889 ext 239

commercial@hwfire.org.uk
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