




 

 

 

 

 

ADVISORY NOTES – WHAT TO EXPECT 
 
Full details of our inspection process are available at www.hwfire.org.uk. 
 
FIRE SAFETY INSPECTOR 
 
I will show you evidence of my authority and will be happy to explain my powers to you. 
 
 
FIRE SAFETY STANDARDS 
 
As part of the visit, I will look at the fire safety standards in all or part(s) of the building.  I will consider 
that safety against appropriate recognised standards.  I may also wish to talk to employees to 
confirm their level of fire safety awareness. 

 
DOCUMENTATION USUALLY REQUIRED DURING THE VISIT  

 
During the visit I will need to view the following documents, where applicable, to your premises.  If 
possible please email these to me prior to the visit.  If you are unable to email any of the documents, 
please ensure they are available at the time of the inspection:- 
 

• Records of staff training and fire drills. 

• Records of testing and maintenance of fire fighting equipment (extinguishers). 

• Records of testing and maintenance of all fire safety provisions including; fire alarm, 
emergency lighting, sprinkler and smoke ventilation and fire resisting doors. 

 
PRIVACY NOTICE/DATA PROTECTION 
 
For a copy of our Service privacy notice please visit http://www.hwfire.org.uk/assets/files/privacy-
notice-business-fire-safety-may-20.pdf and for further details about our Service data protection 
principles, please go to http://www.hwfire.org.uk/your-right-to-know/data-protection/. 
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